Creating an Education Account with Alberta Education to Access myPass

STEP 1: Get your Alberta Student Number (ASN) from Edsembli.

Home Personal Attendance Timetables Achievement Transcripts
Student Information
Birthdate: [ Age: 17
m‘s":“m" —- Letters: HNB
Number:
Address / Contact Information
STEP 2: Go to https://mypass.alberta.ca/ to create your myPass account.
Sign In with

myPass is an Alberta Education self-service website
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. (NOT your school email address)
:‘” 2) Select “I'm new, sigh me up!”

3) Click on the “Sign Up” button.

O Signinwith Google
Signinwith password  Forgot your password?

® 'm new. signmeup!
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Note: If you already have an account, sign in with your email and password and follow the login process.

STEP 3: Alberta Education will email you a confirmation link.

Go to your email. You will be asked to create a screen name
(Ex. Firstnamelastname) and new password to finish creating
your account.

STEP 4: You must sign out and log back in again at home screen.

Abertan
X Email confirmation link sent to: M@z mail.com.
e FTR

Sign in with Education Account >>

How do | signup?

Note: You may be asked to set up an MFA (Multi-factor authentication). Enable this for security.

Secure Login

Muiltifactor Authentication (MFA) provides an added layer of security by making sure users really are who they say they are. It keeps data secure by providing protection against unauthorized

access.

Would you like to enable MFA? If you choose to continue without enabling MFA, you will be asked again in 15 days.

If you require assistance, please contact your Data Coordinator at your school authority or AE Help Desk at ae helpdesk@

gov.ab.ca




STEP 5: Complete the information shown right. Obtain Access to the Student Information via myPass

You must be connected to a student to use myPass. What can | do on myPass?

Note: At this point you do not have a “Sign Up Access Code”. Information about you

1Am ® The student (current or previous Alberta student)

Aparent or guardian of the student

Select “Activate Connection” at end. This will prompt a request to
get the “Signup Access Code”.

Other (not the student and not the Parent/Guardian)

Student Information

Alberta Student Number ©
Where can | find my Alberta Student

Number? =

Date of Birth YYYY/MM/DD &

Additional Information
Signup Access Code

Only enter an access code if you have received one from Alberta Education

Additional Information
Signup Access Code @

nly enter an access code if you have received one from Alberta Education
Onl t de if you b d f Alberta Educat

Cell Phone Number ===

Postal Code
Example: AOA 0AO

Note: By clicking Activate Connection below, you agree to be bound by the
myPass Terms of Use Agreement.

Activate Connection

STEP 6: One of two screens may show up. Follow instructions for the screen that appears for you.

Screen 1: “By Email Address” please select to have your “Signup Access Code” Atbertan myPass

sent to your email (quickest option).

ss Connection

Request Information
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Screen 2: “By Mail” please select to have your “Signup Access Code” sent to you by mail.

Mbertan myPass Apertam myPass

4 Home > Obtain Acces toth Stodent nfomation via myPass Messages (0)
A Home > Signup Access Code Successfully Requested Messages (0)

Additional Options for Establishing a myPass Connection
Signup Access Code Successfully Requested

The following are the steps that must occur in order for you to gain access:

Request Information
1. Aletter that contains the signup access code is mailed to your most recent mailing address that file for you.
1Am The studegiioyrrent or previous Alberta student)
Alberta Student Number ﬂ 2.The letter usually arrives in 2-3 business d pto 2week anada Post’s mail service.
Dateof Birth L
Access Options 3.When you receive the letter with your access code return to myPass.alberta.ca to request the connection.
4.Use the Signup access code to establish your connection.
B ByPhone gnup. you
3 5y Yourschoo! Return to myPass Home
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STEP 7: This screen shown right may stay open as you go to your email to get
“Signup Access Code”. Copy and paste the access code and hit enter.

If this screen does not stay open, log in again and it will take you back to this
screen.

STEP 8: RECORD YOUR LOGIN INFORMATION FOR FUTURE USE!!!

Obtain Access to the Student Information via myPass

You must be connected to a student to use myPass. What can | do on myPass?

Information about you
1Am @® The student (current or previous Alberta student)
A parent or guardian of the student

Other (not the student and not the Parent/Guardian)

Student Information
Alberta Student Number [0)
Where can [ find mv Alberta Student

Number?

Date of Birth

Additional Information

Signup Access Code @

Additional Information

Signup Access Code @

Cell Phone Number ——

Postal Code
Example: AOA OAC

Note: By clicking Activate Connection below, you agree to be bound by the
myPass

ms of Use Agreement

Activate Connection




